Research Paper Guidelines

Refer to Writers Inc. for Further Details

Title Page

· Title is centered one-third from top of page.

· Main words of title are capitalized in regular (no bold) 12-point font.

· Name and class information are centered two-thirds from the top.

· The following information is double-spaced:  Student Name, Social Studies Teacher, Class, and Date.

· Do not use "by" with your name.

· Use a standard font (such as Times New Roman); not one that prints extra large.

· Staple entire paper together in upper left hand corner.

Page 1

· Use 1-inch margins at top, bottom, and both sides of paper.

· For numbering page 1 only, either type a "1" at the center of the page, ½" from the bottom; or use no number at all.

· There is no need to retype your name and title since a title page is used.

· Indent five spaces (or one tab) to begin each paragraph.

· Double-space all lines of paper.

· Double space between the end of one and the beginning of the next sentence.

· As you begin to use "Works Cited," be sure to follow the format in Writers Inc.  The author's name is typed within the parentheses followed by a space and then the page number.  Close the parentheses and type a period.  For example:  (McCabe  23).
· Do not use chapters, sections, headings, or subheadings in the text of your paper.

Subsequent Pages

· Continue to double-space all lines of the paper, using 1" margins on all sides.

· Type in a header for each page after page 1.  This should be placed in the upper right hand corner, ½" from the edge.  (Example:  Sink  2)
Works Cited Page

· Your last name and page number should be typed as a header following the instructions above.

· Type in "Works Cited" (without the parentheses!) in the center of the page, 1" from the top.  Do not use bold type or underline.

· All lines of the entries used are double-spaced, even if the entry is continued onto a second or third line.

· All entries are in alphabetical order by author.  If there is no author for a source, use the first words of the title of the book/article to alphabetize with other entries.

· Watch formats for books , periodicals, electronic sources, etc.  Follow the models in Writers Inc or from hand-outs on e-sources provided to you.

· Only list sources actually used and referenced in the paper.

· Do not number entries.

Use of Sources in the Text:

· Carefully cite any ideas used in the paper that were obtained from an outside source.

· If using a quote, the quote mark is inserted at the beginning and between the last word and the citation.

· If using quotes, try to limit their length.  Also, make the connection or explain why the quote is used and/or appropriate to the paper.

· If using a "displayed" quote, (i.e. longer quote from a text), the citation goes after the period.  

· A "displayed" quote is one that is longer than three lines in your text.  These are indented on the left side (5 spaces or one tab) but not on the right.   single space within the quote, double-space into and out of it.  When using a "displayed" quote, no quote marks are used.

· Caution:  "Displayed" quotes should be used judiciously.  Be sure they are applicable, appropriate, enhance the paper, and are properly explained within the context of the paper.  Frequent use of  "displayed" quotes is discouraged.

Essay Checklist:

· Always write in third person.  (Do not use "I," "you, " or "we").

· Avoid wordiness.

· Avoid using "get," "thing," and "a lot."

· Avoid abbreviations.

· Avoid numbers—type out the number (Example: avoid "6," but type "six."

· Avoid using "there is" and "there are."

· Avoid using prepositional endings.

· Avoid using "etc."

· Check for correct punctuation and spelling.

· Be sure all information in essay relates back to the thesis of the paper!
· Do not use run-on sentences or run-on paragraphs.  

· Use a clear introduction and conclusion.

· Write essay in an informative and interesting fashion.

· Be sure to use details and examples to support ideas presented.

· Try to offer original material or an original approach to old material.

· Proofread your work, even if using "Spell Check" or other editing devices.

